
 

Criteria: Section 102 of Act 205 defines the CAO as “The person who has primary 

responsibility for the execution of the administrative affairs of the municipality in the case of the 

municipality, or of the pension plan in the case of the pension plan, or the designee of that 

person.” 

 

Municipal officials may appoint two CAOs - one for the pension plan and one for the 

municipality or appoint one person to fill both positions.  Act 205 identifies specific duties for 

each position, as follows: 

 

CAO of the Municipality 

 

·   Supervise and direct the preparation of actuarial reports 

(Section 201(d));  

 

·   Certify and file actuarial valuation reports with the Public Employee 

Retirement Commission (Section 201(b)); and 

 

·   Make actuarial report information available to plan members 

(Section 201(e)).  

 

CAO of the Pension Plan 

 

·   Annually, determine and submit to the governing body of the 

municipality the financial requirements of the pension plan and minimum 

municipal obligation (Section 302(b), Section 302(c), Section 303(b), Section 

303(c) and Section 304); and 

 

·   Provide the governing body of the municipality with a cost estimate 

of the effect of any proposed benefit plan modification (Section 305(a)).  

 

Recommendation: Because of the significance of the CAO’s responsibilities to the 

municipality and pension plan, we recommend that the CAO be formally appointed by 

ordinance, resolution or motion recorded in the minutes of a council meeting.  Such ordinance, 

resolution or motion should detail the CAO’s responsibilities and be filed with other plan 

documents. 


